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    View and Print Survey Results to PDF

    
          
  
    This lesson will demonstrate how to view attempts statistics for your course evaluation, and print the results to a PDF file or hard copy. Users can alternatively copy and paste the results into a Word document.

  




      
      
        

        Accessing the Grade Center

      
  


 
      
  
    Log into your Blackboard course and go the Control Panel: 

	Click on Grade Center.

	Select Full Grade Center.



  



 
  


      
      
        

        Locating the Grade Column

      
  


 
      
  
    Locate the grade column for the test in the grade center.  Click on the chevron in the column header, and select Attempts Statistics from the menu.

  



 
  


      
      
        

        Viewing Attempts Statistics, Part 2

      
  


 
      
  
    You will now see the results for each question in your test or survey. Blackboard is unable to display results for question sets or random blocks. When finished, click OK at the bottom of the screen to return to the Grade Center

  



 
  


      
      
        

        Printing Results

      
  


 
      
  
    Access your web browser's Print command by clicking File>Print or by clicking on the Print button. (The image above may vary based on your operating system, browser, and system appearance)

  



 
  


      
      
        

        Printing Results, Part 2

      
  


 
      
  
    	Select the name of your PDF creator installed on your computer (e.g. Adobe PDF) (If you want to print a paper copy, select your current printer)
	Under Print Frames, select the option labeled The Selected Frame

	When you are finished, click OK.  You will then be asked to save the document to your computer. (The image above may vary based on your browser and operating system)
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